BEACON COLLEGE OFFICE

SUNY 

Transcript Request Form 

This form must be submitted for any official transcript requests sent from the College Office to SUNY. You can list multiple SUNY campuses on this one form.  
____________________________________________________________________________________________________________________________

· Please allow at least 3 weeks for processing transcripts and paperwork.  Requests submitted with less time cannot be guaranteed to be mailed by stated deadlines.  
____________________________________________________________________________________________________________________________
Student’s Name: _______________________________    
SS#: _______________________   

Names of SUNY Schools you are applying to:
_____________________________________

_____________________________________
_____________________________________

_____________________________________
_____________________________________

_____________________________________
Deadline: ____/_____/______  FORMCHECKBOX 
 Regular (rolling admission)    FORMCHECKBOX 
 Early Decision    FORMCHECKBOX 
 Early Action   
(If you are applying Early to some and regular to others, check the box for the earliest deadline you are applying for).  

 FORMCHECKBOX 
 Check here if you have added the above school(s) on your Naviance “colleges to which I am applying” list. 

 FORMCHECKBOX 
 Check here if you attended another high school before Beacon.  School Name:________________________
 FORMCHECKBOX 
 Check here if you took any college courses.  List Courses: ________________________________________
 FORMCHECKBOX 
 Check here if application will be/was submitted online  
If you applied ONLINE through the SUNY website You must attach the Online Application School Counselor Form. See Application procedures for details. 
 FORMCHECKBOX 
 Check here if you are using the SUNY Paper application.  
Please note: you must attach the application and a check or fee waiver unless you used a credit card online.  

 FORMCHECKBOX 
 Check here if you are using the Common Application to apply to SUNY. 
Please note: there are many SUNY schools listed on the Common Application (Albany, Binghamton, U of Buffalo, Cortland, Fredonia, Geneseo, New Paltz, Oneonta, Oswego and Stony Brook).  You should not be using more than one application to apply to SUNY.  You want to use EITHER the SUNY application OR the common application, not both.  For example: if applying to Binghamton and New Paltz – just use the SUNY application.

____  Counselor recommendation required (this should be completed by your advisor – if for some reason this is 
not possible please contact the College Office).  Advisor’s Name: ______________________

Additional Instructions: 

A parent/guardian signature is required in order to authorize the Beacon College Office to release the student’s records. 
Student signature ____________________
    Parent/Guardian Signature ______________________

_______________________________________________________________________________________________

COLLEGE OFFICE USE ONLY
Date Received ____________        Date Sent ____________    Date Entered into Naviance __________
