MEMO FROM THE COLLEGE OFFICE



ATTENTION SENIOR ADVISORS:

We need your help in collecting the following information from seniors by May 28th (first two steps are mandatory):
1. The attached formed called “My Admissions Process” needs to be filled out by ALL seniors regardless of their plans for the fall.  Please go over the form with them and have them complete it in advisory.  Some of them will need to refer back to financial aid letters, so it is fine if they complete it in advisory next week.  Please collect these forms and return them to the College Office after advisory on May 28th.  
***  PLEASE NOTE – THE INFORMATION REQUESTED ABOVE IS MANDATORY – SENIORS WILL NOT BE ABLE TO PICK UP GRADUATION TICKETS UNLESS THEY HAVE COMPLETED IT.  WE NEED A SHEET FROM EVERY SENIOR EVEN IF THEY DID NOT APPLY TO COLLEGE – SIMPLY HAVE THEM PUT THEIR NAME ON THE FORM AND INDICATED THAT THEY ARE NOT ATTENDING COLLEGE THIS COMING YEAR AND INDICATE WHAT THEIR PLANS ARE (WORK, MILITARY, OTHER) ***

2. In addition – students must update Naviance with their admissions decisions from each school and the name of the school they will be attending.  The attached memo gives explicit directions on how to do this.  Once the information is updated on Naviance, They must PRINT the MY COLLEGES PAGE and turn it in to you in advisory next week.  If they are having trouble accessing Naviance, have them come to the College Office. 
3. The Beacon School is a part of a consortium of alternative – portfolio assessment schools.  The consortium is conducting a study to prove that alternative schools prepare students well for college.  In order to prove that, we ask seniors to sign a waiver allowing Beacon to have access to your grades in college (this is optional).  Student names will not be used in the study - just grades.  This form must be signed in the presence of an advisor.  Please hand out this form in advisory, encourage every student to fill it out and collect them and return them to The College Office after advisory on May 28th. If the student does not know their OSIS number, they can leave that blank and we can fill that in for them. 
Please allow the students to have advisory time this week and/or next week to complete these sheets – as they may need to collect information from home to complete them.  Please collect all forms IN ADVISORY and return them to the college office grouped together by the end of the day May 28th.  

Thank you so much for your time and attention to these matters.  And thank you for your continued cooperation throughout the college process.  The Class of 2008 has been a delight to work with!!!!

The College Office Staff

MY COLLEGE ADMISSION PROCESS

STUDENT NAME:____________________________________

Directions: please list each school you completed an application with and list the admission decision and total amount of financial aid offered.  (This information will not be used in conjunction with your name, but rather to compile statistics for Beacon). Please complete this form in its entirety with as much detailed information as you can provide.
	
	COLLEGE NAME
	Admission Decision:   

A= Accepted

D= Denied

WL= Wait Listed
W= Withdrew Application

E = Enrolled
	Total financial aid offered (please enter for each school that gave you a financial aid package) 
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	12.
	
	
	

	13.
	
	
	

	14.
	
	
	


Please use reverse side for any additional schools.

**Name of college I will be attending:   _________________________________________
This MUST be filled out in order for the College Office to send your final transcript.  Each college will require your final transcript in order to allow you to enroll for the coming year. If you are not attending college – please still fill out a form and indicate that you will not be attending college and let us know what your future plans will be (work, military, etc). 

NAVIANCE – COLLEGE PROCESS SUMMARY

1.  Access Naviance through the following URL: http://connection.naviance.com/beaconschool
2.  Log-on and go to the “MY COLLEGES”

3.  Make sure to update the admissions decisions under: “Colleges to which I am applying”
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In order to make those edits go to where it says “Actions” and then underneath “Edit” see the arrow in the image above.  You will then be able to update the “Results” see image below:
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Clark University
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*** PLEASE BE SURE THAT YOU UPDATE THE RESULTS SECTION FOR EACH SCHOOL YOU COMPLETED AN APPLICATION FOR.  IF YOU NEVER COMPLETED THE APPLICATION PLEASE DELETE THE SCHOOL FROM THE LIST OF COLLEGES TO WHICH I AM APPLYING. ***
4.  Update the section at the bottom of the “My Colleges” pages that says “College that I am attending” 
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5.   After updates are complete: PRINT the “MY COLLEGES” Page and bring to advisory (or College Office if it is after May 28th)

